
Tippecanoe County 4-H Junior Leaders





Nov. 2019


Dear Junior Leader,

It is the time of year when we hold officer elections.   If you are interested in strengthening your leadership skills, organizational skills and learning how to serve, you may want to consider becoming a Junior Leader Officer. This is an exciting opportunity to learn, grow and work with a team of peers to guide and direct the Junior Leader Program. Included is an explanation of the officer positions and responsibilities along with an application.  Applic ations are due to the Extension Office by
 Dec. 13th A nominating committee will then interview each candidate and arrange a slate of officers to be presented at the beginning of the year meeting in January for a vote. Interviews will be conducted in early January. You will not be eligible to be an officer without having been through the interview process.

For those of you who aren’t quite ready to apply to be an officer but still want to be more involved in Junior Leaders, please consider volunteering to serve on the Nominating Committee that will interview each candidate. This is a good opportunity to better understand the officer positions, to learn how to be a part of an interview, to learn how to work on a team, to be directly involved in helping to set the direction of Junior Leaders next year, and especially to get to know some other Junior Leaders. Please contact Dee by December 13th if you would like to serve on this committee.
[bookmark: _GoBack]
We certainly hope that you will take advantage of these opportunities to gain some leadership skills in a fun environment.




Dee Nicley Extension Educator
4-H Youth Development

 Duties of J unior Lea de r O ffic e rs for 20 1 9-2020

President- Presides over all business meetings of the organization and of the Junior Leader Council. Appoints, after consultation with an advisor, the chairman and members of all committees. He or she also prepares an agenda for the meetings.
Vice President- Assists with President and presides at meetings when the President is unable to attend. Serves as a co-chairman of the county Junior Leader meetings and helps supervise various committees including the Fundraising Committee. He or she also arranges snacks for the meetings with the help of an advisor.
Secretary – Prepares, reads and files notes from the meetings. Will read communications from meetings (including important items such as trips and sign ups). Will work with the Historian to keep the community aware of 4-H and Junior Leaders through Social Media. He or she will use social media to send out reminders through Facebook, Instagram, etc.
Historian- Records significant, important, or noteworthy events of the current year with a collection of photographs, news clippings, or other publicity at Junior Leader meetings and activities. He or she will work with the Secretary to share on Social Media the photos and details from events and activities. He or she will also read and record comment cards from each activity. At the end of the year the Historian will create some type of display for the year in review (scrapbook, photo book, power point, poster board, etc.
Recreation Leaders: Plan, conduct, and encourage participation in recreation and/or songs at the Junior Leader Meetings and functions. Enlist the help of other members in conducting this part of the program. This position is open for younger officers as well.
Fundraising Committee: Find, plan, and carry out fundraising activities for the Junior Leaders under the direction of the Vice President.

 Expectations of Al l Offi cers 
As a Tippecanoe County 4-H Junior Leader Officer, you will be expected to do the following:

· Attend Officer Training

· Attend a minimum of 6 of the Junior Leader Meetings

· Attend all of the Junior Leader Officer Meetings.

· Arrive at Junior Leader meetings at least 20 minutes early to help set up and greet members.

· Notify the President and Extension Office staff well in advance of the meeting if you are
unable to attend meetings ( legitimate excuses will be accepted)

· Help to promote a positive atmosphere at meetings

· Work cooperatively with other officers, Junior Leaders, and with the Extension Office staff.

· Help to involve all members in the meetings and activities.

· Be a positive role model for the Junior Leader Organization.

· Be available to lead club programs for the 4-H clubs.

Tippecanoe County 4-H Junior Leader Officer Application
Application Due: Friday, December 13, 2019	Year: 2020

	Name  
	

	Age   Address 
Years in 4-H 
	Grade  
	Phone  



Years in Junior Leaders  



I am willing to serve in the following offices:  (Please rank in order of preference)

	 
	President	 
	Vice President
	 
	Secretary
	 
	Treasurer

	 
	Recreation Leader
	 	Historian
	
	
	
	



What qualifications and/or skills do you have that you feel will help you be successful for office(s) that you indicated?




Why do you want to hold an office in Junior Leaders?



What other activities do you have that might involve quite a bit of time?




Expectations of ALL Officers:
As a Tippecanoe County 4-H Junior Leader officer, I agree to do the following:
Attend Officer Training
	Attend a minimum of 6 of the Junior Leader meetings.
Attend all of the Junior Leader Officer meetings.
Arrive at Junior Leader Meeting at least 20 minutes early to help set up and greet.
	Notify the president and Extension Office staff well in adv ance of the meeting if I will be unable to attend
meetings. (Legitimate excuses will be accepted.)
Help to promote a positive atmosphere at meetings.
Work cooperatively with other officers, Junior Leaders, 4-H Leaders, and with the Extension Office staff. Help to involve all members in the meetings and activities.
Be a positive role model for the Junior Leader organization. Be available to lead club programs for the 4-H clubs.

I have read the attached 4-H Junior Leader Duties of Officers and the Expectations of All Leaders. If elected, I agree to fulfill the duties and expectations of that office to the best of my ability.
Signature	Parent’s Signature (required) 

All who apply will be contacted to set up a time for an interview with the Nomination Committee. 
You will not be eligible to be an officer without having been through the interview proc ess. Nominees will then be presented as a slate to the Junior Leaders for a vote at the first meeting in January. 
