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INDIANA 4-H
88 4HOnline: Adult Volunteer Enrollment

Enrolling in 4HOnline as a NEW Adult Volunteer

Individuals expressing interest in becoming a 4-H Adult volunteer should contact the local Purdue Extension
Office for information on completing the paper application and screening process. Once the application and
screening process has been completed and assigned a volunteer role by the 4-H Youth Extension Educator,
adult volunteers can be added into 4HOnline.

Your county Purdue Extension office staff can assist you with beginning the Adult Volunteer enrollment process

in 4HOnline, the preferred method of enroliment, or provide you with a paper enroliment form.

To enroll in Indiana 4-H through the 4HOnline data management system, you need a computer or tablet,
internet access, a valid e-mail address and a web browser.

1.
2.

o

Go to https://in.4honline.com (notice there’s no “www” in that address).

If you already have a family profile, choose i already have a family profile. Login using your email and
password. Once you are logged in, proceed to step 12

Click “I need to set up a profile”. A drop down menu will appear. Select the county of your assigned 4-H
volunteer duties, then type in your valid family e-mail address.

*E-mail addresses must be valid in order for you to have access to your enrollment information—it’s your
account login as well as how you receive information. If you do not currently have a valid email address,
you can quickly create one for free using Google’s Gmail, Yahoo mail or any other free email client of
your choice. See the company website of your choice for information on setting up a free email account.
Confirm your e-mail address.

Type in your household’s last name. (This will be the name that appears on mailing labels—“The Johnson
Family” for example.)

Create your password — must include letters and numbers/symbols with a minimum of 8 characters.

In the Role field select Family.

Click on “Create Login”

Indiana 4-H Youth Development

Welcome to 4hOnline

Welcome to the Indiana 4-H Youth Development Program
| nave a profiie
@ | need o setup a profie
| forgol my passwond
Ars you in 3 Military 4-H Club:
County: | Training [l =
Email: | olunteer@nomail.com
Confirm EMall: | yolunieer@nomail.com
Lasthame: |\o1ineer
Fassword: gugmesesess 0 oocr
Confirm Password: |00 o oo e e

Role: | Family -

Creaie Login

To move between boxes, you need to use your mouse or the TAB key. Don’t press the ENTER key or click on the
BACK ARROW — you will lose any information that you have entered.
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This is the Family Information page. Fill in requested information correctly and completely. All fields in
BOLD are required information.
8. Make sure that you choose your correspondence preference to
either “Mail” or “Email”. If you choose Mail as your
correspondence preference, then most of your correspondence

Family Information

Profile Information

with your county Purdue Extension Office will come via the US o Voo

postal service. If you choose Email as your correspondence aam %»F;m

method, then most of your communications from the county o a3

Purdue Extension office will be through Email. i al _
9. Do not check the “update member records” box at this time. e e o g

10. You do not need to complete the Password Management
section as this time. You have already created your 4HOnline
password on the Login Page.

11. Click on the “Continue” button at the bottom of the page.

You are now at the “Member List” page.
12. In the drop down box under “Add a New Family Member”, select Member Lst
“Adult” and click on “Add Member”. i oA

Sabect (e typw of Member you warnl bo o
Mambor profiles only nood 10 ba cro

e e chick Ausd Mersber. Adull
d approvod Adul Voluntoors

Ack A B ity Warabont

This is the “Adult Personal Information” screen. Fill in all information
for this member correctly and completely.

13. If you have a DIFFERENT e-mail address than the family one
entered at login, enter it in the Email box. e B

14. If your last name is different than the household name, make
that change on this page.

15. Complete each field in BOLD. These are required fields.

16. Text messaging: This is optional. Enter your cell phone number,
check the box if you are willing to receive text messages via
4HOnline, and choose your cellular provider from the list. Texts
will be used for last minute meeting notices and other priority
information, only from county staff, not auto-generated
through the program.

17. Are you a volunteer? Mark “yes” if you are a screened and
approved 4-H Adult Volunteer.

18. Ethnicity — if you consider yourself to be a part of the Hispanic culture, mark “yes”.

19. Race - You may choose as many of the options that apply or mark “prefer not to state”. The choice is
yours.

20. Choose your residence.

21. Complete the Military Service of Family only if it applies.

22. When you have completed this page, click "Continue." This brings you to the Additional Information
Page.
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Authorizations and Releases

23. All fields are required. Select an option if there is a choice, or check the “I agree...” box.

24. The authorization sections include Adult Behavioral Expectations, National and State Sex and Violent
Offender Registry Check, Personal Liability Waiver, the Purdue University Vehicle Use Policy and
Volunteer Required Signatures.

25. Double-check the transportation option that is selected is correct.

26. All fields must be filled in before you can click the Continue button.

27. Type your legal name in the membership signature box. This will serve as your electronic member
signature.

28. By logging on with your login email address and password, you are indicating that you are the correct
person to agree to the terms

29. When you have completed this page, click "Continue."
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Logged in as Bomeke: Christy Hame | My Membser List

Esrsimen  Usemer Senegs

. =
ey re—
armanon  Information

Additional Information

Please complate the authorizations on this page. You musi complete each section in its entirety
belbm you can advance 1o the next page of the enroliment process. Comtact your county 4-H
‘outh Development Exiension Educator with any questions you have regarding any of these
authorizations,

‘Aduit Bohavioral Expoctations

To Promote the Well-Being of Youth for Faculty, Extension Educators, Staff and.

Volunteers Who Work with 4-H Youth Development Programs in Indiana
“Those who believe in and work with vouth have confidence in our future.”
mumm\wmm.mpw&cm educmrs staff and uhmemthe
te

-1
gculty, eduumu, staff and \'ulunuefs sign a copy eflius ducmen: :ndmd
mnn!cmgnmlluc‘u\cmml L in the 4-H Youth Devs
baing treatad with respact, attention to individual neads. facully, edunturs,
and \Dlmm whe l'h the 4-H Youth Development Program in Indiana are
proud of the quality educational programs provided to youth of this state and to their
persenal commitment to nurture the positive growth and development of youth.

In my role as a 4-H Youth Development Program faculty, educator, staff, or volunteer [ will:

Rcspm nﬂmmandufamclhcmles.polmlﬁ. and guidelines established by the
ing all laws related to child

nhnseandsubme abuse.

* Accept supervision and support from salaried Extension staff or designated
management volunteers.

» Participate in onenmwn and training, which includes youth protection standards,
sponsored by the Purdue Cooperative Extension Service,

* Accept my ibility to 4-H Youth Devel Pr with dignity
and pride by being a positive role model for youth.

» Conduct myself in a courteous, respactfil manner, exhibit good smanship, and
i ble conflict skills. Rt 5

* Be truthful and forthright when representing the 4-H Youth Development Program.
. R..-m ize that verbal u.—pl.,mu] abuse, failure to comply with equal opportunity and
i laws, criminal acts are not acceptable practices in
4—H Youth Development ?mgmns.

* Under no circumstances allow, consume, or be under the influence of aleohaol or illegal
drugs at 4-H Youth Development Program events or activities.

rerate machimery, velicles, and oth in a safe and abile manner
working rri youth paﬂ:cxpuung in 4-H Youth De\‘e!opmenl Programs.

» Treat animals in a humane manner and teach program participants appropriate animal
care and management.

* Use technology and social media in an appropriate manner that reflects the best
practices in youth development.

. Acnepl o ibility 1o promote and support the 4-H Youth Development
Program f: nx;m to develop an effective county, state, and national program.

I nckmorwiedge that | sccept the ferms and REQUIRED

National and State Sex and Viglent Offender Registry Checks

lauihorize the Perdue Universisy Cooperative RLGUIAED
Extanaion Servics 1 conduct 8 tearch of the
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Porsonal LEaDiNTy Warver

| undrstand that participating in 4-H acthities can invohe cerain risks to me and | accept those risks. | herety
release and dischange Purdus University, The Trustees of Purdue Uniessity. the County Commissioners, the Purdue
Cooperative Extansion Senice, and each of their busteas, oficers, appointsss. agents, employess, and voluntaers
(Fesiaased Paties”| from 5 claims which | might hawe fee any injury or harm ta ma, including daath, ansing out of my
participation in sny sctaly relited 10 the 4-H program, even if such infey of him is caused by the negligence of faull
of any of the Released Partses. | do not. howiwer, release thise ndhiduals and entities from Babdity Sor imentional,
wilkul, o wanton acts and this release shal not be construed to include such acts

RE LU
Lisbisity Waiver

Vehicle Use Palicy

During i spring of 2010, 1a3a pakicy that apgphias to all twer
faculty, slafl, students and vokanlaers. Any Vihscle diteen while condicbing Unversty Business must be coerated in 8
safe and cowtoous manner. Vehiclos must be operated in compiance with o apphcable laws and Purdue poficies.
This pokcy includes velunteers whitn working with

44 Youth Development Frograms.

All indraduals who operate vehcles (including personsl vehicles) en Uniersity Besiness are required 1o meel
Minimum Driver Qualications. Drvers will s¢f cenify that they meet the minimum dever quaiific ations. Drivers who fal
ta achare to this policy and £ related procedures may be demed not 10 quality for indsmnification from tha
Univarsiy, and may b sisbiict 10 disciplnary Betion 33 dsamad 3ppopriste

15 passenger vans, maliecythes, scocters, mopeds, and samilar vehiclies may not be used 10 conduet Usiversity
Business or far any cther Uinkersity papases.

Feason for this pokey

The use of Vehicles i necossary te simast o programs sed sctaities of Purdue Univetsity. Gien the numbes of
vehiclos in use and the total miles diven, i is necessary to have pokicies i paca to manage the fisks associated
with the uge of vehicies. The Linkersity's peimary Concem is 10 avoid ingtias and proparty damage to those afikated
directly with the unnessdy and the general publc by promoling the safe sperateon of vehicles used b Unnersdy
Business of for any other Universily purposes. Accidents may cause injuries. falalties. snd propesty

damage, and may also result in claims against the Uniersity anising from thind party Babiity. propedy damage,
WOrker's COmESEAtIoN injuries. and businass intemuption

This document estabshes Unhersity policy for operaling amy vebicle whie conducting Unwversity Business o for any
other Unnersity purpases. It defines the procedures that are in place 1o mmsimize the potential far accidents and
Iosses. and serves a5 2 guide f0 departments in managing those vehicles undes their contral

A Driver Q

1. Drivers must possess a valid US or Canadian driver’s license with a classification
appropriate to the type of vehicle being driven.

2, Drivers must be at least 18 years of age and have 1 year of licensed driving experience.
3. Drivers must have an acceptable driving record as defined in the chart below.

Acceptable

* 2 or fewer moving violations in the past 3 years
* 1 or fewer at-full crashes in the past 3 years

Cenditional
* 3 moving violations in the past 3 years
* 1 at-fault erashes in the last 3 yaars
Unaecaptable

* 4 or more moving violations in the past 3 years
® 3 or more at-fault craches in the past Biy!m
» Any cingla citation in the past 3 years for any of the following:

Any aleobol or drug-related driving offenses
Refusal to submit to a blood alcohol test
Reckless driving

Leaving the scens of an accident

Any felony crime committed with a vehicle

L ekl bk

1am certitying shat | am in compsance wis sl
-

“Use of Vehicles for Universiy Buxiness’” pocy.

‘e of Vehacles for Universey Besiness’ posicy. :

Volunteor Roquired Signatures
¥ have rmac and complted ail sncians shove. || CuRET
Miribt Sighatite | moumEn

[ssprevious | [ Contus 22
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The Clubs/Projects/Groups page is where you will select a 4-H club
and projects for the current 4-H year. AT e
30. If you are a 4-H Club Volunteer, select the appropriate club from
the list.
31. Be sure to click “Add Club”.
32. Add additional clubs if you have 4-H Club Volunteer ——
responsibilities for more than one club. i
33. Click the “Continue” button. e
34. If you are not a 4-H Club Volunteer, click the “Continue” button. - r =
Note: if you do not choose a club, you will get a message saying =t
you must choose a club to continue. As an adult member, you
can disregard this message.

The “Projects” tab.

35. If you are a Project Leader/Volunteer under “Select a Project” click S
the first project for which you have 4-H Adult Volunteer mnLo s e
responsibilities. aETER - SRR

36. “Years in Project” — Select the number of years you have been comme
a project leader for this project.

37. Select your role as a Volunteer for this Project

38. Click on “Add Project”.

39. For each additional project that you are a volunteer, repeat the s s S
steps above.

40. If you are not a Project Volunteer, click the “Continue” button.

The “Groups” tab

41. If your assigned 4-H Volunteer responsibilities is to serve as a
Committee Member, 4-H Council Member, Fair Board Member,
or in an advisory role, click on the drop down menu and select
the appropriate Group and Volunteer Type.

42. Once you have entered all your club(s), project(s), and/or
group(s) you need to click on “Submit Enrollment” and you are
done! e

If there is another new 4-H Adult Volunteer in your family enrolling in 4HOnline, they will need to repeat this
process beginning at the Member List page.

Once your enrollment has been submitted, it is sent to your county Purdue Extension Office to be reviewed.
If there are any issues with your enrollment — incorrect or missing information, etc. — you will receive an e-
mail with instructions for logging back in (with the same email/password you set up) and making the
necessary corrections. If there are no issues, you will receive an e-mail stating that you have been accepted
and will have access online to your enrollment to make any updates throughout the 4-H year.

Keep your login (family email address) and password handy so that you can log in to the website and update
your records as needed. Changes in address, phone number and email address are items that should be kept
up to date.
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Next year, when it’s re-enrollment time, you’ll log in to the records you created this year, and simply
“reactivate” any members or adult volunteers in your family—the family information only needs to be
entered once.

FAQ - Frequently asked Questions
Passwords and E-mail Addresses

Q: | forgot my password, how can | get it?
A: On the login page, click on "I forgot my password" and then click "Send My Password". The Password will be
sent to the Email address associated with the Family login.

Q: | forgot the e-mail address that | used, how can | get it?
A: You will need to contact your county Purdue Extension office and ask them to look at your Family profile for
the correct e-mail address.

Q: | requested my password to be sent, but it never came, what can | do?

A: Contact your county Extension office and ask for your password to be reset. Also be sure that you confirm
with the county Purdue Extension Office the email address associated with the Family login. You should also
check your spam or junk mail folder to be sure the e-mail notices are not being placed in that folder.

Q: | completed my profile over a week ago and my enrollment status it is still listed as “pending”, what do |
do?

A: Contact your county Purdue Extension office and ask them to review your enrollment, or ask if there are any
issues with it.
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